
 
This is the T4T-FCO Tutorial 
Document produced in January 2008, updated May 2008. 
Paper size: A3 portrait 
 
 
Important update information concerning T4T-FCO V0.98 
 
These two figures show what’s new in Version 0.98: 
 

 
The demo version allows you to experiment with T4T-FCO but does not generate glossaries and does not load 
abbreviations documents (a sample is included in the FCO package). It also has an annoying message box. 
 
 

 
The unlocked version can split a parent document into sentences (source-language alignment). This is done automatically 
if only a parent document is selected. Loading the abbreviations document makes the alignment process near perfect. 
Version 0.98 generates two types of table glossaries: one that contains all the strings found in the parent and child 
documents, or one that lists which strings are in the child document but not in the parent document.  
 



 
 
The initial situation: you have a Word document that you have already translated (parent) plus a new, similar one (child). 
 
This first clipping is a passage taken from the original of your previously translated document. The red highlighting (added 
later) shows a word containing an optional hyphen. 
 

  Clipping 1 
 
Here’s the same text region in the new (child) document you need to translate: 
 

  Clipping 2 
 
T4T-FCO has marked in green what is identical between the parent and child documents, and in yellow what is similar. The 
yellow child string differs from the parent string only because of the optional hyphen. The black text in clipping 2 was not 
contained in the parent document (clipping 1), so it needs to be translated. 
 
 
Another example with a fuzzy deviation between parent and child documents 
 

 Clipping 3 
 
Here, we deliberately changed 1933 into 1932 to demonstrate the “fuzzy” effect. Clipping 4 shows how T4T-FCO handles 
such situations. 
 

 Clipping 4 
 
The yellow passage in clipping 4 deviates from the parent string only with respect to the year 1933. The rest of the (very 
long) sentence is the same in both documents. 
 
 
 
 
 
A final example of T4T-FCO’s comparison capabilities 
 



 Clipping 5 
 
 

 Clipping 6 
 
You can see at a glance what you’ve translated before in the parent document and what needs to be translated in the child 
document to complete your assignment. To make this part easier, T4T-FCO optionally creates a raw glossary (source-
language side only) after it has compared the parent and child documents.  
 
 
Clipping of a raw glossary generated by T4T-FCO. It is an ordinary Word document. 
 

 Clipping 7 
 
The Exclusive mode in Version 0.98 creates a glossary of strings found in the child document but not in the parent 
document. Thus, it contains all the text that needs to be translated in the child document. 
 
 



An important feature: Abbreviations 
 
T4T-FCO attempts to compare so-called logical strings in the parent and child documents. Logical strings are complete 
sentences that end with periods or parts of sentences that end with colons or semi-colons. The latter distinction is quite 
simple to program, but periods are also found in abbreviations that do not necessarily end a sentence like <etc.> often does. 
Without being aware of abbreviations, T4T-FCO will incorporate illogical sentence breaks like these in the raw glossary: 
 

 Clipping 8 
 
To eliminate these annoying breaks, we can create an abbreviations document. Here’ a piece of the one we ship together 
with the T4T-FCO package. It’s an ordinary Word document so you can add your own abbreviations. 
 

          Clipping 9 
 
T4T-FCO allows us to load this abbreviations document. 
 

 
 
 
 
Clipping 10 on the next page shows the difference. 
 
 
 
 

In the original, 
“No.” was an 
abbreviation. Its 
period does not 
end a sentence. 

Load 
abbreviations 
here. 

T4T-FCO 
recognizes “No.” 
as an 
abbreviation 
now. 



 
 

 Clipping 10 
 
If you compare this screenshot with clipping 8, you will see that T4T-FCO now recognizes <No.> as an abbreviation and 
does not mistake its period as the end of a sentence. 
 
 
Executive summary on how to use T4T-FCO 
 

 
 
Here’s how to use T4T-FCO. Initially, Word is running but no documents are open. 

1. Select your parent document (the one you’ve already translated). 
2. Select the child document (a new document that needs to be translated and looks similar to a job you’ve already done 

(the parent). 
3. Select your options. You might want to merely highlight matches at first. 
4. Press start to run the tool. 

 

 

 
If you need statistics to determine whether or not the 
parent contains an adequate number of matches, T4T-
FCO will create a table for you like the one at left. You 
can append it to the child document or have T4T-FCO 
create a separate Word document. 

 
 
Remember: your glossary is reusable! If you get similar type of work from the same client regularly, chances are you can 
dramatically reduce the amount of material that you have to translate. Plus: you’ll be 100% consistent throughout multiple 
assignments. 
 
Programmers who helped develop this project include Ivan Polozyuk, Dmytro Mazur, Mahesh Khilani, Marjan Trajkoski, and 
Dejan Strezoski. 
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Here, “No.” is 
part of the 
sentence. 
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